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Welcome to PWU-VLES version 2.0 Beta

This user guide will help you on how to use the Virtual Learning Environment System (VLES) and its added features in the newest version.
Historical Highlights of PWU-VLES

Since 2002, Dr. Antonio E. Refre, an e-Learning Consultant, accomplished the task of developing and establishing a Web application system that can deliver courses online. Together with a set of programmers worked with him, the PWU Virtual Learning Environment System (VLES) was created.

In 2003, A customized Virtual Learning Environment System (VLES) was piloted for Master of Education (MAED) courses.

In 2004, the VLES became fully operational. More than two hundred graduate students enrolled in the 1st Trimester of SY 2005-2006 are benefiting from the use of the VLES in their studies.

In 2006, The VLES became fully operational in the Undergraduate program (PWU Taft and Quezon City) starting the 1st Trimester.

The system continues to evolve in 2007 as a simplified VLES was developed and implemented for students and teachers of PWU High School and JASMS Manila.

Now in June 2008, an improved version of PWU-VLES was released as a part of the continuing development of PWU websites and its online components. The system undergoes major modifications to suit the respond and need of the teachers and students for better and easier use of the existing system.
Technical Background of VLES 2.0

VLES is developed under PHP: Hypertext Preprocessor (php), a widely-used general-purpose scripting language that is especially suited for Web development and can be embedded into HTML1. 

With the new version 2.0, VLES utilizes Dynamic HTML (DHTML), a term used by some vendors to describe the combination of HTML, style sheets and scripts that allows documents to be animated2; and Cascading Style Sheets (CSS), a W3C standard style and layout model for HTML3. It also uses JavaScript, the scripting standard for HTML4, for added security.

References:

1: definition of term from php website – http://www.php.net

2 – 4: definition of terms from the W3 School website - http://www.w3schools.com/dhtml/dhtml_intro.asp

Version History

Version 2.0 (Beta)
· Modified all php scripts to improve performance

· Incorporated CSS scripts in all pages for faster page loading

· Maintained most of the main features from the first version

· Used php external linking for most of the pages for security

· Added php scripts to prevent text overflow and code injection.

· Added JavaScript codes for security

· Changed icon headers and added more icons as a function link

· Modified the Main Classroom to display information on subjects

· Changed “User Profile” into “My Profile” and placed it under the main menu in the Main Classroom page

· Added “Modify my Account” utility in the Faculty VLES (initially available only in the Student VLES in version 1.0)

· Added “Change Password” utility in the Student VLES (initially available only in the Faculty VLES in version 1.0)

· Added Edit function feature in the Faculty VLES for Bulletin Board and Web References

· Added scripts for security in uploading file through Course Contents, Posted Files, and My Profile to prevent special characters and files not allowed to be uploaded in the server

· Added Re-post function feature in the Faculty VLES for Bulletin Board, Course Contents, and Web References

· Modified Grade Check for initial display of major grades e.g. prelim, midterm, and final grades.

· Modified Online Users in the Faculty VLES for easy retrieval and display of list
· Dean’s Room undergoes major revisions

Version 1.5
· Modified VLES developed for PWU High School and JASMS Manila

· Maintained certain features for both Faculty and Student VLES – Main Classroom, Bulletin Board, Course Contents

· Disabled other featured not stated above

Version 1.0
· Initial launch of VLES developed under PHP.

· Introduced main features for Faculty VLES - Main Classroom, Bulletin Board, Course Contents, Posted Files, Web References, Grade Check, Online Users, Clsrm Cabinet)
· Introduced main features for Faculty VLES - Main Classroom, Bulletin Board, Course Contents, Posted Files, Web References, Grade Check, Online Users, Faculty Evaluation)
· Included Dean’s Room and Finance Room (Finance Room discontinued)

· Operational for Graduate and Undergraduate courses in Taft and Quezon City campuses
Visual Interface of VLES 2.0 Beta
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1. Page Navigation – displays the virtual classroom description and the subject title

2. VLES Main Menu – menu of the major features of the VLES

3. Hypertext Links – underlined text that perform certain features when clicked

4. Webmaster Link – click to contact the webmaster via mail for inquiries.
System Requirements for VLES
· Web browser: Internet Explorer 6 or above; Mozilla Firefox 1.5 or above with JavaScript and cookies enabled (default setting)
· Internet Connection: at least DSL connection

· Monitor: at least 800 x 600 screen resolution

· Computer: any computer brand (Pentium, AMD) with at least 256MB RAM is ideal

· OS: Windows 98, ME, 2000, XP, and Linux OS

Getting Started with PWU-VLES

To start using VLES, user can perform either procedure #1A or #1B and then they can proceed to #2 
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Go to PWU Main Website http://www.pwu.edu.ph and click PWU-VLES hypertext link in the menu; or

1B Click the address bar of your web browser and type the web address
http://www.pwu-online.net
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2. Choose from the menu which year level you will enter (choices are Undergraduate Courses, Graduate Courses, PWU High School, and JASMS Manila).
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3. Click Student Entrance. 
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Logging-in to your VLES Account

1. Click the Username textbox and type your username.

2. Click the Password textbox and type your password
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Click the Log-in button.

Note:

a. The default username for VLES is the initials of your name; the first three (3) letters are capitalized. Please refer to the table below to check your default username.

b. The default password is the Student Number. Please refer to your  enrollment form (a.k.a Blue Form)

	Example Names
	Example Default Username

	Juan G. Magtibay
	JGMagtibay

	Juan S. Dela Cruz
	JSDelacruz

	Juan T. Madlang-awa
	JTMadlang-awa

	Juan R. Cruz III
	JRCruz  (do not include III

	Juan E. Cruz Jr.
	JECruz (do not include Jr.)

	Jing Yee
	JYee ( in cases of no middle name)


VLES Account Retrieval


To retrieve your account:

1. Click the “Forget your username/password?” hyperlink below the Log-in button in the login box.

2. Click the Student Number textbox and enter your student number. (You can see your student number in your enrollment form a.k.a blue form)
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3. Click the E-mail Address textbox and enter your e-mail address.

4. Click the Submit Request button to proceed

(Note: The system will generate e-mail containing information about your VLES account to the e-mail address you have provided. Please enter a valid and active e-mail address in order to retrieve your account successfully.)
My Profile
You can modify your account information (e.g. change e-mail address, address and phone numbers), post your photo and change password through in the  My Profile page.  
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Change My Personal Information

1. Click the “My Profile” in the VLES Main Menu
.

2. Click the “Modify My Profile” hypertext link.

3. Fill-up the form with desired information. You can also upload your picture by clicking the “Browse” button and open your image file in your computer.
4. Click the Update Profile button.
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Change Password
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1. Click the “My Profile” in the VLES Main Menu

.

2. Click the “Change Password” hypertext link.

3. Fill-up the form with your current password and your new password.

4. Click the Submit Password button.
(Note: the system will log-out after you have submitted the form. You can now try your new password. A generated e-mail will also be sent to your e-mail address and to the webmaster for notification.)
Main Classroom

This page will display the list of subjects enrolled in the current term.  
Click the classroom icon  [image: image1.png]


    or the Subject Description hypertext link to enter the virtual classroom.
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Reminder from the Registrar
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This is a notification window that appears in the Main Classroom before each major examination.

[image: image22.jpg]@ Class Discussion

Post a New Topic

# Topic Title Postedby  Date Posted
1. Tonic Sample for Fauity FEAsprer 20080510 0
sample 18:24:40
Reply Count: 1
-0
L sample Reply from Facuy. FEAsprer 20080510 X
18:37:54
2. Testing for the 3rd Time NPascusl 20080428 B
test, 13:53:49 b

Reply Count: 0
-0



Bulletin Board

This is the page where students can view all the announcements and reminders for the subject. Every time the professor posts a new announcement, students will be notified also via their e-mail.
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Course Contents
This is the page where users can view and download the course materials like course syllabus, activities, and modules. 

Modules

* This is a new feature in VLES 2.0 wherein the system will load the modules automatically once the subject code matches with the id code of the modules. This feature is currently enabled in the Graduate School Mixed Mode Program.

At present, only the web administrators can upload the modules within the server.
Download File (Course Contents)
To download the file, click the Download icon.[image: image2.png]



You have the option to open the file after download or save it in your computer and open it later.

Posted Files
This is the page where students can upload, view, and download the files they submitted to their professor in compliance to the requirement given. All files submitted are arranged by date.
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Download File (Posted Files)

To download the file, click the Download File hypertext link. After that, you have the option to open the file after download or save it in your computer and open it later.

Posted Files Listing

The Posted Files page will display 20 entries at a time.  You can view the next set of entries by clicking the navigation hyperlink text (Previous, Next, and the numbers) located at the bottom of the list.
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Upload File (Posted Files)
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1. Click “Upload a File” hypertext link.
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Fill up the form with the description of the file you will upload.

3. Click the Browse button
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4. From your computer’s navigation window, locate the file that you will upload.

Example: My file is saved in My Documents folder, so I will go to

My Documents and find the file I will upload to my virtual classroom
Choose the file by clicking it and click the Open button to continue.

5. Click Submit File button to proceed.
Notes:

a. As of version 2.0, the system detects if your filename has special characters like quotation marks, commas, and other ASCII symbols that causes error in your file when uploaded. The system will warn you when detected and asked you to rename you filename before submitting it again.

b. Your filename should be short (maximum limit of 30 characters, and space is considered also a character).

c. These are the current list of allowed files that can be uploaded to the server:
	CompuServe GIF Image

JPEG Image

Portable Network Graphics (PNG) Image

Microsoft Word Document

Microsoft Excel Worksheet

Microsoft Powerpoint Template

Microsoft Powerpoint Presentation

Adobe Portable Document Format (PDF) File
	Text File

Rich Text Format (RTF)

DeskTop Author DNL Presentation

Adobe Shockwave Flash Format (SWF) File

MPEG-1 Audio Layer 3 (MP3) File

Audio Video Interleave (AVI) File

MPEG-1 (MPG) File


Saving Documents in MS Office 2007 (Compatibility Mode)

By default setting, Microsoft Office 2007 saves the file in a new file extension (e.g. .docx, xlsx, .pptx) which is not recognizable in older versions of MS Office (version 2003, XP, 97). But users can save the file which is compatible to the said versions through compatibility mode. Follow the following steps:
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1. Click the Office button on the upper left side of the screen.
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2. Point your mouse to Save As
3. Select Word 97-2003 Document in the menu choices and click
4. Click Save button. You may also change the filename of your desire before clicking the Save button.
Your file is now compatible with lower versions of MS Office after completing the procedure. You can now upload in inside VLES without errors.
Web References
This page lists the URL or address of the websites posted by the Faculty 

Class Discussion
This is the page where faculty and student can post messages and replies to a topic created similar to an online message board/forum. The “threaded” discussion layout from earlier version is retained.







Posting New Topic


1. Click the “Post a New Topic” hypertext link.

2. Fill up the form with the topic title, short summary of your message, and your entire message in thee textbox fields.

3. Click Post New Topic to submit.

Reply to a Main Topic

1. Click one the Main Topic hypertext link you want.

2. Type your reply in the Reply Box form.

3. Click Post New Topic button to submit your reply.

An e-mail notification will be sent to the other members of the classroom once a main topic or a reply has been posted.


Class Members
This page will display the faculty and students for the subject. 
.



Grade Check
The students can only view their own grades in their respective virtual classroom.


Online Users

This is the page where students can view the time logs of users for the subject on the current date.

Faculty Evaluation
This is the page where students can evaluate their professor in the subject. 
Respondents for this evaluation will be kept confidential and no faculty members can view the result of this page.

Students will fill up the form with scores of their choices and then click Submit Evaluation button to continue.
Take note that this evaluation is activated one week before the final examination.  
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